Contract CUSTODIALWORKER

GENERALSTATEMENTOFDUTIES:Performscleaning,maintenance,andminorrepairtasks;do
esrelatedworkasrequired for Ripley County Extension Office.

EXAMPLESOFWORK:(lllustrativeOnly)

Sweeps,mopsfloors;washeswindows,dustsandperformsothercleaningduties;
Dustsdesks,woodwork,furnitureandotherequipment;

Cleansandmops2 bathrooms;

Emptieswastebasketsandcollectsanddisposesofrefuse;
Movesandarrangeschairs,tablesandotherfurnitureorequipment;
Checkswindowsanddoorstoseethattheyareclosedandlockedwhenproper;
REQUIREDKNOWLEDGE,SKILLS,ABILITIESANDATTRIBUTES:Workingknowledgeofbuildin
gcleaningpractices,suppliesandequipmentandtheabilitytousethemeconomicallyandefficiently;p
erformavarietyofroutinemaintenancetasks;abilitytounderstandandcarryoutsimpleoralandwritten
directions;willingnesstoperformcustodialandothermanualtasks;thoroughness;dependability;phy

sicalconditioncommensuratewiththedutiesoftheposition. Must be able to work unsupervised;
must be able to occasionally lift up to 30 pounds.

MINIMUMACCEPTABLETRAININGANDEXPERIENCE:None.

OTHER INFO:Janitorial Position for Purdue Extension — Ripley County is a contracted position
which pays $30 per week. Cleaning is requested to be done on the weekend. Cleaning will be
50 weeks per year and normally not on Thanksgiving weekend or Christmas weekend. During
Fair week daily cleaning is needed. This position is a contracted positon which is paid as a
claim from the Ripley County Courthouse and generally paid on a monthly basis. An invoice
form must be submitted to the Extension Office monthly or every other month for payment
request.



